

	Role Structure
	Role Details 

	Directorate:
	Economy & Environment

	Grade:
	HC10

	Location:
	Hereford/Flexible

	Responsible to:
	Group Manager – Highway Commercial


Job Description

Job Role: Principal Highway Quantity Surveyor

Service: Highways
	

Main purpose of the role:

To play a crucial role in managing the Public Realm Services Contract as well as work procured through the Council’s own Highways and Public Realm Works framework, delivering strong cost management, contract administration, and risk management with a particular focus on NEC4 contracts. As part of the role, the postholder will be responsible for commercial governance and compliance.

	Key Duties and Responsibilities
The jobholder will be expected to complete the responsibilities / accountabilities effectively in order to deliver the key objectives of the organisation
	Frequency of Task

	· To support the Service Manager with the drafting, checking and approval of Task Orders.
	· Daily

	· To support the Service Manager in assessing the Contractor’s monthly applications for payment and the preparation of Payment Certificates.
	· Monthly

	· To undertake estimates for complex schemes, prepare detailed bills of quantities, prepare programmes and schedules of work, including financial aspects of the works undertaken by the teams, where it is appropriate, and resolving initial contract disputes wherever possible.
	· Daily

	· To undertake the full range of contract administration duties including on-site measurement and valuation, preparation and submission of valuations, recovery of all entitlements and maximising income due to the service area.
	· Daily

	· To advise, prepare reports, attend meetings, liaise and co-ordinate with others in respect of estimates and quantity surveying issues, value for money, associated works and related priorities.
	· Daily

	· To monitor expenditure and income on schemes and across the work programme.
	· Daily

	· To support the management and maintenance of manual and computerised record systems including financial, resource, performance, health and safety, specification and drawings to deal with matters arising from enquiries.
	· Daily

	· To represent the team at appropriate member, officer or public meetings as required including deputising for the Group Manager on specific issues.
	· Daily

	· To provide professional and technical advice to the team, other Council officers and external stakeholders on matters relating to highway and public realm contracts in Herefordshire.
	· Daily

	· To be responsible for applying for funds and the preparation of relevant business cases.
	· Monthly

	· To undertake procurement and contract management processes in line with Council procedures.
	· Monthly

	· To manage external contractors to ensure projects are completed on time and on budget and appropriate payments made.
	· Monthly

	· To monitor performance targets and ensure agreed quality control measures are in place.
	· Monthly

	· To produce written reports, presentations and demonstrations as required.
	· Daily

	· To keep up to date with changes in legislation, technical developments and relevant practice.
	· Weekly

	· To monitor Project Budgets up to a value of £5m, including contributing to decision making for risk and budget management
	· Monthly

	· To have line management responsibilities for other team members.
	· Daily

	· To contribute to service development and improvement.
	· Monthly
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Person Specification


	Requirements
	Essential or Desirable
	Identified by

A – Application 
I – Interview

	Qualifications and Training
including professional qualifications

	· Educated to degree level or equivalent in Quantity Surveying or a related field and/or substantial work experience
	Essential

	A, I

	· Membership of RICS or other relevant professional body and accredited with either Chartered or Associate Status
	Desirable
	A, I

	Experience & Knowledge

	· Detailed knowledge of valuation and measurement of highway works, including usage of applicable standard methods of measurement.
	Essential
	A, I

	· Knowledge of current highway maintenance and construction practices.
	Essential
	A, I

	· Knowledge of materials, plant and transport employed in highway construction and maintenance projects.
	Essential
	A, I

	· Detailed knowledge of procurement practices used in construction, including forms of tender, conditions of contract and forms of partnership
	Essential
	A, I

	· Successful record of project management with regards to spend and cost implications.
	Desirable
	A, I

	· Knowledge of quality assurance and environmental management systems and how they apply in the highways environment.
	Essential
	A, I

	· Experience of quantity surveying in a highway's environment
	Essential
	A, I

	· Experience of assessing estimates, tenders, bills of quantities, valuations and carrying out contract administration.
	Essential
	A,I

	· Experience of Options A, C and E, NEC 4 term maintenance contracts
	Essential
	A, I

	Skills and Abilities
Including personal attributes

	· Ability to take off quantities from drawings and prepare bills of quantities.
	
	 A, I

	· Ability to maintain electronic record systems including detailed analysis of data.
	
	A, I

	· Ability to prioritise effectively to meet demanding and changing deadlines.
	
	A, I

	· Relevant highway IT related experience
	
	A, I

	· Ability to explain complex and sometimes contentious information through clear evidence
	
	A, I

	· Ability to interpret legislation or policy and apply that appropriately in the delivery of a service
	
	A, I

	· Ability to manage teams to generate a good team working ethic and get the best from teams. 
	
	A, I

	· Able to communicate clearly and tailor communications appropriately to a wide audience using a variety of communication channels and media
	
	A, I

	· Ability to work on own initiative and apply a rational and innovative approach to problem solving and decision making
	
	A, I

	· Ability to prioritise own workload to ensure any key tasks are undertaken
	
	A, I

	· High level of project management skills
	
	

	· Ability to support the management of change, the implementation of new initiatives and ensuring the delivery of core business
	
	A, I

	 Other Factors
 e.g. ability to work shifts, physical requirements (with adaptations where appropriate), ability to drive, agility to travel around county etc.
	
	

	· Flexible approach to work and hours to satisfy the needs of the business.
	
	A, I

	· Ability and willingness to undertake travel to and within Herefordshire, and throughout the UK, where required for meetings and other work-related circumstances.
	
	A, I




All council staff have a duty to promote the welfare of children, young people, and adults with care and support needs at risk of abuse and neglect who cannot take steps to protect themselves. Ensuring you attend mandated safeguarding children and safeguarding adults training to enable you to recognise the concerning behavior, know how to talk about it, and consent/duty to share information effectively. You will also learn about the legalities and procedures the social care staff can take.







Our Values and Behaviours

· The council’s THRIVE core values are our guiding principles and beliefs that shape our culture and behaviour within the council.
· ​They help us to achieve our Council Plan vision “do our best for Herefordshire” acting as our DNA and the “way that we do things around here”. 
· We expect all colleagues to act as a role model by living our values and setting an example for others. 
· ​Our values strive to promote a thriving workforce by fostering a culture of trust, being honest and responsible, inclusive, valuing people and resources and leading with empathy. 

Trust - Developing and maintaining relationships based on a culture of transparency and open communication. Supported by integrity and the confidence that you are reliable and fulfil commitments.
Honesty - Demonstrating truthfulness, integrity, and transparency in all communications, decisions, and relationships. Being trustworthy, reliable, and accountable for your actions. Acting with sincerity and fairness, even in challenging situations.
Responsibility - Taking ownership of individual and collective actions, decisions, and delivering on commitments. Being reliable, fulfilling obligations and being accountable for outcomes and results. Proactively contributing to the achievement of your own, the team and council goals.
Inclusivity - Embracing diversity, equity and inclusion by recognising and valuing the unique perspectives, backgrounds and experiences of our staff, customers and residents. Creating an environment where every individual is valued, respected and can belong.
Value - Upholding high standards, ethics and integrity to guide our actions and decisions. Demonstrating commitment to creating and delivering value in our work by recognising and appreciating each other, our resources, processes, customers, community and environment.
Empathy - Demonstrating a genuine and caring understanding of others' feelings, perspectives, and experiences. Listening attentively, acting with compassion, supporting with respect and kindness and considering the impact of our actions on others.
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