

	Role Structure
	Role Details 

	Directorate:
	Children & Young People

	Grade:
	Soulbury Education Improvement Professional Scale Point 9

	Location:
	Plough Lane, Hereford

	Responsible to:
	School Improvement Advisor within the Local Authority


Job Description
School SENCo Advisor

	




Main purpose of the role

Herefordshire Council is looking to appoint a School SENCo Advisor to work closely with school SENCos and leaders, other education settings, the Local Authority and key partners to develop high-quality inclusive education provision throughout Herefordshire in accordance with the strategic plans to improve children's and young people's outcomes and life experiences with Special Educational Needs and Disabilities and Alternative Provision (SEND and AP).
· To support and deliver priorities identified in the Herefordshire Local Area SEND and AP Strategy.
· Work alongside colleagues to advise and challenge school leaders and governing bodies to ensure comprehensive SEND provision and effective change implementation.
· Support schools in 'closing the gap' for pupils with SEND.
· Supporting schools in identifying and responding quickly to needs to reduce the level of new demand for statutory support.
· Working closely with SENCOs and other professionals in various education and health settings, including the SENCO Network to develop best practice, peer to peer models and other approaches that support effective and consistent good practice.
· Identifying and creating opportunities for colleagues to work together in line with Herefordshire's Local Area Altogether (co-production) Charter.
· Delivering training and providing support for educational settings linking with other support services for schools, early years and post 16.
· Reviewing SEND provision quality in primary and secondary schools across Herefordshire.
· Focusing on ensuring our work improves outcomes for children and young people with SEND.
· Reducing the escalation of need so more children and young people can maintain placements within mainstream settings, and those who do require specialist provision can access this locally.
· Monitoring the impact of delivery and reporting progress to the SEND and AP Strategy Board.

	Key Duties and Responsibilities

	Frequency of Task

	· Providing effective leadership and strategic direction to support education settings meeting statutory duties and quality standards around SEND, particularly through direct work with SENCos and management of the SENCo network. Continue strengthening partnerships by working with professional organisations to improve the outcomes for children and young people with special educational needs
	· Ongoing 



	· Provision of a central support and contact for SENCos across Herefordshire in order to ensure quality and inclusive local provision
	· Daily

	· Provide New to SENCo induction modules
	· Termly

	· The provision of high-quality professional advice to schools, other educational settings, governing bodies, and the local authority
	· As appropriate

	· Ensure that the local authority's statutory responsibilities regarding special educational needs and disabilities (SEND) are met, whether in LA maintained or other educational provisions
	
	· Daily

	· Ensuring statutory school improvement requirements are met regarding schools, including implementing the agreed policy and practice for monitoring the agreed policy and practice for monitoring, challenge and support and intervention where a school is causing concern
	· Ongoing

	· Keep up to date with national data and initiatives for pupils with SEND
	· Ongoing

	· Advising schools on their concerns for pupils with SEND
	· As appropriate

	· Supporting schools to provide an inclusive provision
	· As appropriate

	· Support schools in completing a SEND Audit
	· As appropriate

	· Support schools in provision mapping and providing evidence to meet the needs of pupils with SEND
	· As appropriate

	· Identifying and addressing staff development needs around SEND
	· As appropriate

	· Assist with and ensure delivery of the key priorities within the SEND action plan
	· Daily

	· Provide responsive and developmental sessions through the SENCO Network
	· Termly

	· Provide a comprehensive resource bank for SENCOs on the Local Offer
	· Termly

	· Develop the SENCo Coaching offer (peer coaches)
	· Ongoing

	· Working with other colleagues to evaluate the impact of the LA school improvement and pupil intervention strategies
	· Ongoing

	· Provide support, monitor, and review the school's SEND policy and SEN Information report and how they translate into practice
	
	· As appropriate

	· Developing and completing traded service work as commissioned, working with the school effectiveness team to support this function
	
	· As appropriate

	· Write notes of visits using the agreed template and ensure that these are shared with all relevant stakeholders promptly after the visit
	· Weekly 

	· Maintaining and expanding professional qualifications as opportunities arise
	· Annually

	· To have a good knowledge and understanding of the broader issues affecting school performance

	· Weekly

	· Develop links with early years and FE SENCo / Learning Support Networks
	· Weekly

	· Attend and contribute to relevant local authority briefings, meetings and training events
	· Weekly

	· To contribute to delivering the strategic local area plans for SEND and contribute to its review
	· Weekly

	· Link with education services colleagues in particular attendance and safeguarding, and with school effectiveness, virtual school and SEN statutory and post 16 teams so that the SENCo network is a key partner for policy and improvement work
	· Weekly

	· Support for a sustainable whole school SEN self-evaluation approach including quality assurance advisory visits
	· Termly

	· Contribute to the SENCo newsletter
	· Termly

	· To undertake any other tasks reasonably associated with the role as required
	· As appropriate

	· Be aware of the need for a work/life balance
	· Ongoing
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Person Specification


	Requirements
	Essential or   Desirable
	Identified by

A – Application I – Interview

	Qualifications and Training

	· Qualified Teacher Status
	Essential
	A

	· Qualified SENCo
	Essential
	A

	· NPQSL or equivalent
	Desirable
	A

	Experience & Knowledge

	· Demonstrate successful senior leadership (including SEND)
	Essential
	A, I

	· Demonstrate understanding, experience and proven impact on outcomes for pupils with SEND
	Essential
	A, I

	· Experience in delivering and coordinating training
	
	Essential
	A, I

	· Detailed knowledge of key legislation and national policy related to education, particularly SEND
	Essential
	A, I

	· Demonstrate in-depth knowledge and understanding of the national and local SEND agendas
	Essential
	A, I

	· Demonstrate knowledge of working with a wide range of external organisations at a strategic level and directly influencing the decision-making process
	
	Desirable
	A, I

	Skills and Abilities

	· Able to operate successfully in a multi-agency environment

	Essential
	A, I

	· Evidence of good oral, written and presentation skills to communicate effectively with a range of people
	Essential
	A, I

	· Able to design and develop training materials and lead the professional development of staff involved with pupils with special educational needs
	Essential
	A, I

	· Self-confidence
	Desirable
	A, I

	· Team player
	Essential
	A, I

	· 'Can Do' approach
	Essential
	A, I

	· Creative thinking
	Desirable
	A, I

	· Develop and use professional knowledge and competency
	Essential
	A, I

















All council staff have a duty to promote the welfare of children, young people, and adults with care and support needs at risk of abuse and neglect who cannot take steps to protect themselves. Ensuring you attend mandated safeguarding children and safeguarding adults training to enable you to recognise the concerning behavior, know how to talk about it, and consent/duty to share information effectively. You will also learn about the legalities and procedures the social care staff can take.

Our Values and Behaviours

The council’s THRIVE core values are our guiding principles and beliefs that shape our culture and behaviour within the council. ​They help us to achieve our Council Plan vision “do our best for Herefordshire” acting as our DNA and the “way that we do things around here”.  We expect all colleagues to act as a role model by living our values and setting an example for others.  ​Our values strive to promote a thriving workforce by fostering a culture of trust, being honest and responsible, inclusive, valuing people and resources and leading with empathy. 

Trust - Developing and maintaining relationships based on a culture of transparency and open communication. Supported by integrity and the confidence that you are reliable and fulfil commitments.
Honesty - Demonstrating truthfulness, integrity, and transparency in all communications, decisions, and relationships. Being trustworthy, reliable, and accountable for your actions. Acting with sincerity and fairness, even in challenging situations.
Responsibility - Taking ownership of individual and collective actions, decisions, and delivering on commitments. Being reliable, fulfilling obligations and being accountable for outcomes and results. Proactively contributing to the achievement of your own, the team and council goals.
Inclusivity - Embracing diversity, equity and inclusion by recognising and valuing the unique perspectives, backgrounds and experiences of our staff, customers and residents. Creating an environment where every individual is valued, respected and can belong.
Value - Upholding high standards, ethics and integrity to guide our actions and decisions. Demonstrating commitment to creating and delivering value in our work by recognising and appreciating each other, our resources, processes, customers, community and environment.
Empathy - Demonstrating a genuine and caring understanding of others' feelings, perspectives, and experiences. Listening attentively, acting with compassion, supporting with respect and kindness and considering the impact of our actions on others.
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