

	Role Structure
	Role Details 

	Directorate:
	Corporate Services

	Grade:
	HC09

	Location:
	Plough Lane and flexible working

	Responsible to:
	Financial Accounting Manager


Job Description
Job Role: Corporate Finance Accountant (Treasury Management)
Service: Finance
	


Main purpose of the role

To work within the Corporate Finance team leading on Treasury Management tasks, with involvement also in the production of financial statements, finance project work and other Corporate Finance tasks.

	Key Duties and Responsibilities

	Frequency of Task

	Treasury Management 

	· To lead on cashflow management and forecasting.
	· Daily

	· To lead on treasury management policy and reporting including the Treasury Management Strategy, quarterly monitoring reports and Treasury Management Practices.
	· Ongoing

	· To ensure compliance with the Prudential and Treasury Codes.
	· Ongoing

	· To provide information to support investment and borrowing decisions and to lead on carrying out these decisions.
	· Ongoing

	· To complete government and other returns as assigned to time and quality standards.
	· Monthly/Quarterly/
Annually

	Production of Financial Statements 

	· Ledger closedown activities as allocated, including Financial Instruments, Housing Benefits and Trust Funds.
	· Annually

	· To lead on the Financial Instruments notes in the financial statements.
	· Annually

	· To lead on other notes in the financial statements as allocated, to include payroll related notes and reserves notes.
	· Annually

	Other Corporate Finance tasks

	· To deliver accounting projects as assigned to time and quality standards.
	· As and when required

	· To lead on the calculation of the Minimum Revenue Provision charge.
	· Annually

	· To manage long term debtors, including requesting payments and consideration of expected credit loss.
	· Ongoing

	· To complete and/or review control account reconciliations as allocated.
	· Monthly

	· To produce a control account reconciliation summary to monitor completion and reconciling items.
	· Monthly

	· To lead on the collection of all precept requirements from Parish Councils and to prepare appropriate appendices for the Council Tax setting report.
	· Annually

	· To lead on the publication of Council Tax information and finance team responses to Council Tax increase questions.
	· Annually

	· To manage internal and external audit queries in relation to areas relevant to role. To act on audit recommendations as appropriate.
	· Ongoing

	· To keep grants register up to date, including referencing remittances.
	· Ongoing

	· There will be some financial administration requirements in the role, including processing CHAPS payments, invoicing, journals, banking administration, treasury management administration and contract management.
	· Ongoing
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Person Specification


	Requirements
	Essential or   Desirable
	Identified by

A – Application I – Interview

	Qualifications and Training

	· CCAB recognised professional level accounting qualification
	Essential
	A

	· Willingness to undertake continued professional development
	Essential
	I

	Experience & Knowledge

	· Knowledge of relevant accounting codes (Local Authority Accounting Code of Practice, Prudential Code, Treasury Code)
	Essential
	A, I

	· IT literacy to include word, advanced excel and accounting systems
	Essential
	A, I

	· Substantial experience of working in a finance and accountancy role in the public sector
	Essential
	A

	Skills and Abilities

	· Excellent time management and organisational skills to enable multiple deadlines to be met 
	Essential
	A, I

	· Ability to communicate effectively, both verbally and written
	Essential
	A, I

	· Ability to develop practical solutions and problem solve, can do attitude
	Essential
	A, I

	· Ability to work well in a team, considering team output alongside your own responsibilities
	Essential
	A, I

	· The ability to demonstrate excellent analytical skills and assimilate information from documentation such as government guidelines
	Essential
	A, I







All council staff have a duty to promote the welfare of children, young people, and adults with care and support needs at risk of abuse and neglect who cannot take steps to protect themselves. Ensuring you attend mandated safeguarding children and safeguarding adults training to enable you to recognise the concerning behavior, know how to talk about it, and consent/duty to share information effectively. You will also learn about the legalities and procedures the social care staff can take.

Our Values and Behaviours

The council’s THRIVE core values are our guiding principles and beliefs that shape our culture and behaviour within the council. ​They help us to achieve our Council Plan vision “do our best for Herefordshire” acting as our DNA and the “way that we do things around here”.  We expect all colleagues to act as a role model by living our values and setting an example for others.  ​Our values strive to promote a thriving workforce by fostering a culture of trust, being honest and responsible, inclusive, valuing people and resources and leading with empathy. 

Trust - Developing and maintaining relationships based on a culture of transparency and open communication. Supported by integrity and the confidence that you are reliable and fulfil commitments.
Honesty - Demonstrating truthfulness, integrity, and transparency in all communications, decisions, and relationships. Being trustworthy, reliable, and accountable for your actions. Acting with sincerity and fairness, even in challenging situations.
Responsibility - Taking ownership of individual and collective actions, decisions, and delivering on commitments. Being reliable, fulfilling obligations and being accountable for outcomes and results. Proactively contributing to the achievement of your own, the team and council goals.
Inclusivity - Embracing diversity, equity and inclusion by recognising and valuing the unique perspectives, backgrounds and experiences of our staff, customers and residents. Creating an environment where every individual is valued, respected and can belong.
Value - Upholding high standards, ethics and integrity to guide our actions and decisions. Demonstrating commitment to creating and delivering value in our work by recognising and appreciating each other, our resources, processes, customers, community and environment.
Empathy - Demonstrating a genuine and caring understanding of others' feelings, perspectives, and experiences. Listening attentively, acting with compassion, supporting with respect and kindness and considering the impact of our actions on others.

image1.png
« @ Spirit of
# © Herefordshire

A place to Live, Work & Thrive




image2.png
Herefordshire
O Council




image3.png




