

	Role Structure
	Role Details

	Directorate:
	Community Wellbeing

	Grade:
	HC06

	Location:
	Plough Lane

	Responsible to:
	Public Health Lead


Job Description

Job Role: Public Health Practitioner Degree Apprenticeship (Level 6)

Service: Public Health
	

Main purpose of the role 

This is an exciting opportunity to develop a career in public health whilst undertaking a fully funded degree apprenticeship programme. As a Public Health practitioner apprentice, you will support the Public Health team and wider council to deliver on commitments to promote healthier lifestyles and reduce inequalities within the population it serves. Working as part of a team of specialists, you will support activities to improve the health of our residents. the apprentice will contribute to projects, programmes and partnerships across a wide range of public health priorities, including healthy weight, mental wellbeing, substance misuse, physical activity, food, health protection, children and young peoples health and wider determinents. The role will enable and strengthen collaboration and partnership working across services.

The apprentice will be required to successfully complete an approved degree apprenticeship 
programme and demonstrate the application of learning to workplace practice throughout the 
duration of the apprenticeship..


	Key Duties and Responsibilities

	Frequency of Task

	· Provide support and lead where relevant  a range of programmes across the Public Health (PH) and community welbeing directorate 

	Daily

	· Lead elements of the  commissioning cycle including reviewing guidance around current practice, contributing to the development of service specifications, working alongside service providers, and supporting the monitoring and evaluation of existing services.

	As Required

	· Support and oversee the collection, organisation and storage of data and information from a variety of sources

	As Required

	· Support and lead the development  communication plans and health messaging in partnership with stakeholders and partners

	Weekly

	· Analyse evidence, and research relevant to the work of the Public Health team, compiling information to inform strategic recommendations and service redesign

	Daily

	· Lead where relevant public engagement processes,deliver face to face engagement and keep awareness of local engagement activity relevant to inform decisions

	Weekly

	· Manage, maintain and coordinate meetings, workshops and events, preparation of agendas and papers as required

	Weekly

	· Keep up to date with the latest evidence, policy and guidance to support decision making

	As Required

	· Drive Innovation by identifying, developing and implementing creative solutions that aim to improve services, outcomes and organisational effectiveness

	As Required

	· Support contract administration and re-commissioning, including supporting communication and engagement with service providers and other stakeholders

	Monthly

	· Organise programme meetings, take meeting notes and lead relevant follow up actions

	As Required

	· Maintain programme filing (electronic and paper), manage project tracking and reporting processes

	Daily

	· Enhance and support networks and partnerships with external organisations in relevant PH areas

	As Required

	· Particpate, where relevant in collaborative projects involving external organisations
	As required

	· Review and update front facing public communications and websites, including pathways

	As Required

	· To carry out other duties as may be deemed to be within the remit of this post

	Daily

	· Support the review, development, evaluation and monitoring of policies and procedures
	As requried

	· Engage with communities, use data and intelligence to identify needs and suggest interventions
	

	· Represent the council at regional and national forums and feedback on projects of relevance

	Monthly

	· Ensure that relevant policies and procedures are adhered to 

	Daily

	· Proactively  manage and prioritise own workload, always adhering to deadlines e.g for committee reports

	Daily

	· Attend and actively participate in all apprenticeship learning activities
	As required

	· Undertake independent study and meet all academic requirements of the degree programme.

	As required

	· Complete assignments, assessments and portfolio requirements within agreed timescales

	As requried

	· Apply theoretical learning from the degree apprenticeship to workplace projects and activities.
	As required
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PPerson Specification


	Requirements
	Essential or   Desirable
	Identified by

A – Application I – Interview

	Qualifications and Training

	· Qualification in GCSE English and maths at grade C or 4 and above (we accept Functional Skills Level 2 in English and maths) 
	Essential





	A





	· Successful study at level 3 or equalivant in relevant field (A level, Access, BTEC)
	Essential
	A

	· Ability to meet the entry requirements for a Public Health Degree Apprenticeship
	Essential 
	A

	Experience & Knowledge

	· An interest in public health and awareness of what causes ill health and inequalities, with a drive to increase knowledge
	Essential
	A, I

	· Experience of working in a health, community, education or local government setting
	Desirable
	A,I

	· Awareness of current public health challenges
	Desirable 
	A,I

	· Good interpersonal skills, with the ability to build strong relationships with colleagues and external partners, contributing to shared goals.

	Essential
	A, I

	· Experience of collaborating with others

	Essential
	A, I

	· Experience of engaging with members of the public or community groups
	Desirable
	A,I

	· Excellent oral and written skills
	Essential
	A, I
	


	· Good presentation and facilitation skills
	Desirable
	A,I

	· Administrative experience including note taking, written correspondence and experience of telephone skills.
	Essential
	A, I
	


	· Experience of dealing with sensitive information in a confidential environment

	Essential
	A, I

	· Experience of using data, research or information to support decision making
	Desirable
	A,I

	Skills and Abilities

	· Use of Microsoft Office Packages (Word, Excel, Access, PowerPoint) and willingness to learn new applications and technologies as appropriate

	Essential
	A, I

	· Good communication skills, with the ability to present information clearly and concisely, both verbally and in-writing
	Essential
	A, I

	· Ability to analyse issues and problems, and work with others to design and implement effective solutions

	Essential
	A, I

	· Good orgnaisational skills, with the ability to work across multiple projects simultaneously

	Essential
	A, I

	· Ability to act on own initiative when required and take a methodical, analytical approach to work

	Essential 
	A, I

	· Professional and positive approach 
	Essential
	A, I

	· Diligent with attention to detail
	Essential
	A, I

	· Ability to travel within and outside of the County

	Essential
	A,I

	· Willingness to work outside office hours when required
	Essential 
	A, I













All council staff have a duty to promote the welfare of children, young people, and adults with care and support needs at risk of abuse and neglect who cannot take steps to protect themselves. Ensuring you attend mandated safeguarding children and safeguarding adults training to enable you to recognise the concerning behavior, know how to talk about it, and consent/duty to share information effectively. You will also learn about the legalities and procedures the social care staff can take.

Our Values and Behaviours

The council’s THRIVE core values are our guiding principles and beliefs that shape our culture and behaviour within the council. ​They help us to achieve our Council Plan vision “do our best for Herefordshire” acting as our DNA and the “way that we do things around here”.  We expect all colleagues to act as a role model by living our values and setting an example for others.  ​Our values strive to promote a thriving workforce by fostering a culture of trust, being honest and responsible, inclusive, valuing people and resources and leading with empathy. 

Trust - Developing and maintaining relationships based on a culture of transparency and open communication. Supported by integrity and the confidence that you are reliable and fulfil commitments.
Honesty - Demonstrating truthfulness, integrity, and transparency in all communications, decisions, and relationships. Being trustworthy, reliable, and accountable for your actions. Acting with sincerity and fairness, even in challenging situations.
Responsibility - Taking ownership of individual and collective actions, decisions, and delivering on commitments. Being reliable, fulfilling obligations and being accountable for outcomes and results. Proactively contributing to the achievement of your own, the team and council goals.
Inclusivity - Embracing diversity, equity and inclusion by recognising and valuing the unique perspectives, backgrounds and experiences of our staff, customers and residents. Creating an environment where every individual is valued, respected and can belong.
Value - Upholding high standards, ethics and integrity to guide our actions and decisions. Demonstrating commitment to creating and delivering value in our work by recognising and appreciating each other, our resources, processes, customers, community and environment.
Empathy - Demonstrating a genuine and caring understanding of others' feelings, perspectives, and experiences. Listening attentively, acting with compassion, supporting with respect and kindness and considering the impact of our actions on others.
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